Walk to School Day

Media Plan

	Mid-May
	1.  Get your Mayor or city council, legislators, key leaders, parent group, school superintendent and principals to put the 1st Wednesday in October on their calendars and commit to walk with you on that day.  Send General Invitation Letter.
2. Contact other potential partners to make them aware of Walk to School Day and garner their support for this event.

a.  Local health departments

b.  Police department

c.  School transportation dept.

d.  Local businesses

e.  Other

	Start of School Year
	1.  Contact your Mayor or city council, key leaders, legislators, school superintendent and principals, parent group, and other potential partners to confirm the 1st Wednesday in October is on their calendars and that they intend to walk with you and how they can help you on that day. Send General Invitation Letter (if not sent in May) and confirm letter received with a personal phone call.

 2. Contact the media and promote the walk.  Tell them specifics about your event.  Press Release

  3.  Include event in all parent mailings at the start of the school year (newsletter, school calendar, etc.)  Place Walkability Survey and Background Information piece on Walk in newsletter.

4.  Send notice to all parents inviting them to an informational meeting planned to coincide with parent group meeting or evening meeting held at the start of the school year.  Coordinate with Event Coordinator for sending out Informational Meeting Invitation.  Have Parent Participation Invitation, Walkability Surveys and Parent Survey/Permission Slip available at parent meeting.  .

	Two Weeks Before Event


	1.   Send Parent Participation Invitation, Parent Survey/Permission Slip and Walkability Survey to all parents. 

	One Week Before Event


	1.  Contact media and promote the Walk.  Send Press Release to media.  

 2. Contact Mayor or city council, key leaders, and legislators to remind them of the event, verify they can attend Walk and answer any questions.

	Day Before Event
	1. Again contact media and promote Walk.

	Day of Event
	1. Take lots of pictures!
2. (Optional) Provide Certificates to classroom teachers for children participating in the event. 

3. Collect all Parent Survey/Permission Slip forms from school.  Send to Michigan Fitness Foundation with Walkability Surveys collected after event.

	Week After Event


	1.   Send Thank You Letter for Volunteers and Supporters (coordinate with Event Coord.)
2.   Send media clippings to Governor’s Council on Physical Fitness, Health and Sports (coordinate with Event Coordinator).

	Six Weeks After Event
	1.   Share Walkability Summary and action plan information with parents and school administrators.  Send out  Improving Your Community’s Foot Travel and Ideas of Things To Do All Year with Thank You to Parents with Walk Results (coordinate with Event Coordinator).
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